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Name of Applicant: ___________________________
Contact No.: _________________________________
Club/Society: ________________________________
Event: ______________________________________
Date of Event: _______________________________
Venue: _____________________________________
Event Checklist for Usage Venue of Multipurpose Hall/ Student Pavilion 1/ Pathway between DDK2,3,4 & 5/ Pathway between EDK2,3,4 & 5/ Pathway between Faculty of Science & Faculty and Green Technology/ Student Pavilion II/ Dewan Tun Dr Ling Liong Sik
	No.
	Item
	Before Event
	Remark/ Conditions
	After Event
	Remark/ Conditions

	1


	Department of Student Affairs

· Club/Society’s Notices/ Posters
· Mobile Board/ White Stands/ Speakers & Microphones
· Walkie-talkie (Only for University’s Event/Mega Event)
· Others

	
	
	
	

	2
	Department of Estate & Facilities
· Event Banner/ Bunting
· Light
· Air-conditioning
· Tables and Chairs
· Venue e.g paint/ Stain on wall
· Others
	
	
	
	

	3


	Department of General Services

· Venue e.g Stain/Paint on floor
· Cleanliness
· Others

	
	
	
	

	4


	IT Infrastructure and Support Centre

· Laptop/Projector/Projector Stand/ Projector Screen
· Others
	
	
	
	

	5
	Department of Safety and Security

· Lock/Unlock Room
· Q Stand
· Signage Stand
· Parking Pass
· Others
	
	
	
	


BEFORE EVENT
	
	Applied by 
( I have read the guidelines of event in Kampar Campus stipulated overleaf and agree to abide by them)
	Checked & Recorded by Club/Society’s Officer

	Name
	
	

	Date
	
	

	Signature


	
	


AFTER EVENT

	
	Returned by 
	Inspected & Recorded by Club/Society’s Officer

	Name
	
	

	Date
	
	

	Signature


	
	


