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UNIVERSITI TUNKU ABDUL RAHMAN

<SOCIETY NAME>

KAMPAR CAMPUS

Proposal of Annual General Meeting 2015

Prepared by <Secretary’s Name>

Secretary

<Society Name>
	Activity Details: 

	Date
	

	Time
	

	Venue
	


Objectives: 

1. To norminate a new batch committee for <Society Name>
2. To foster the relationship between members of the society

3. To get members to have an insight into what the society is all about. 

Participation: 

Estimated attendance of members will be around <numbers> people. Adviser, <Name> and Co-adviser, <Name> will be invited to attend the Annual General Meeting

Executive Committee:

	Position
	Name
	ID No.
	Contact

	Chairperson
	
	
	

	Vice Chairperson
	
	
	

	Secretary
	
	
	

	Assistant Secretary
	
	
	

	Treasurer
	
	
	

	Assistant Treasurer
	
	
	

	Committee Member
	
	
	

	Committee Member
	
	
	

	Committee Member
	
	
	

	Committee Member
	
	
	

	Committee Member
	
	
	

	Auditor
	
	
	

	Auditor
	
	
	


Proposed activities for Annual General Meeting: 
	Time
	Programme

	6.00pm
	Welcoming Speech by Chairperson

	6.10pm
	Speech by Adviser/Co-adviser

	6.20pm
	Annual Activity Report presented by Secretary

	6.35pm
	Annual Financial Report presented by Treasurer

	6.50pm
	Election

	7.30pm
	Speech by new Chairperson

	7.35pm
	Photo Taking Session

	7.45pm
	Refreshment Serve


Prepared and submitted by, 




Reviewed by,
___________________ 
___________________
_____________________
<………Name………>
<………Name………>
<Mr./Ms.……Name……>
Secretary


Chairperson


Adviser/Co-adviser
Checked by, 



Approved by,

_____________________

_____________________

<Mr./Ms.……Name……>

<Mr./Ms.……Name……>

DSA Officer



Head, DSA
