UNIVERSITI TUNKU ABDUL RAHMAN

(KAMPAR CAMPUS)

<NAME OF CLUB/SOCIETY>

PETTY CASH BOOK

	Date
	Particulars
	Ref.
	Receipt IN (RM)
	Receipt OUT (RM)
	Balance (RM)
	Printing & Stationery (RM)
	Transport

(RM)
	(RM)
	(RM)

	1/7/14
	Petty cash float
	
	100.00
	
	100.00
	
	
	
	

	
	Stamp Pad
	R1
	
	10.00
	90.00
	10.00
	
	
	

	
	Bus Ticket
	R2
	
	35.00
	55.00
	
	35.00
	
	

	
	Total
	
	100.00
	45.00
	
	10.00
	35.00
	
	

	
	Balance c/f
	
	
	
	55.00
	
	
	
	


	Date
	Particulars
	Ref.
	Receipt IN (RM)
	Receipt OUT (RM)
	Balance (RM)
	Printing & Stationery (RM)
	Transport

(RM)
	(RM)
	(RM)

	30/1/15
	Balance b/f
	
	
	
	55.00
	
	
	
	

	
	Reimburse

PC float
	
	45.00
	
	100.00
	
	
	
	

	
	Printing 
	R1
	
	2.00
	98.00
	2.00
	
	
	

	
	Total
	
	45.00
	2.00
	
	2.00
	
	
	

	
	Balance c/f
	
	
	
	98.00
	
	
	
	


Prepared and submitted by,






Reviewed by,

________________


________________


________________

(………Name………)

(………Name………)

(Mr./Ms. …Name…)

Treasurer



Chairperson



Advisor/Co-advisor

Approved by,

________________

(Mr./Ms. …Name…)

Officer-in-charge, DSA

