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ARTICLE I: DEFINITION
The Society shall be called “Universiti Tunku Abdul Rahman________________________________________________” (hereinafter referred to as the Society).

ARTICLE II: AIMS AND OBJECTIVES
The Society shall have the following aims and objectives:

1. ______________________________________________________________________________________________
2. ______________________________________________________________________________________________
3. ______________________________________________________________________________________________
4. ______________________________________________________________________________________________
5. ______________________________________________________________________________________________
6. ______________________________________________________________________________________________
ARTICLE III: ACTIVITIES

The Society shall:

1. ______________________________________________________________________________________________
2. ______________________________________________________________________________________________
3. ______________________________________________________________________________________________
ARTICLE IV: MEMBERSHIP
1. The Society shall consist of:
1.1.1. Ordinary Membership:

Course-based Society - Membership shall be open to all full-time UTAR students registered for the relevant degree programmes from the Faculty concerned.

1.1.2. Associate Membership:

Course-based Society - Membership shall be open to full-time UTAR students from other degree programmes.

1.2. Membership of the Society shall have the following privileges:

1.2.1. Ordinary members shall  

a) Have the right to stand, nominate or second candidates for election to any of the officers of the Society;

b) Have the right to speak and vote at all general meetings of the Society;

c) Have the right to participate in the activities of the Society and make use of the facilities provided;

d) Enjoy any other privileges and benefits of membership of the Society as the Executive Committee may decide from time to time;

1.2.2. Associate members shall

a) Be allowed to participate in the Society’s activities but without voting rights.

b) Not hold any position in the Society.

1.2.3. Obligations on Members


All members shall abide by the Constitution and shall not act in any way inconsistent with the aims 
and objectives of the Society.

ARTICLE V: ADMINISTRATION 

1. The Administration of the Society shall be in the hands of Executive Committee. This Executive Committee shall be elected at the Annual General Meeting and shall consist of:

1.1. Chairperson
1.2. Vice Chairperson
1.3. Secretary
1.4. Assistant  Secretary
1.5. Treasurer

1.6. Assistant Treasurer

1.7. Five (5) Committee Members

1.8. Two (2) Auditors

2. The Executive Committee shall have powers:

2.1. To carry out all activities in accordance with the aims and objectives of the Society;

2.2. To make, alter, revise or appeal from time to time, by-laws consistent with this Constitution for the proper administration of the Society;

2.3. To appoint sub-committees and to delegate to them such powers as the Executive Committee considers necessary;

2.4. To make provisional decision on any matters that may arise, provision for which is not found in the Constitution, on the proviso that such a decision shall be reported immediately to the Adviser of the Society who shall refer the decision to the Registrar of UTAR for his ratification or revision;

2.5. To take disciplinary action against any member who has acted in a manner detrimental to the good name of the Society. Such a member shall have the right to appeal to the members at a general meeting;

2.6. To appoint any ordinary member or members to fill any vacancy that may occur in the Executive Committee;

2.7. To draw up Standing Orders consistent with this Constitution to govern procedure at all meetings of the Society as and when required.

3. The tenure of office of the Executive Committee shall be for one year extending from one Annual General Meeting to the next Annual General Meeting.

4. The outgoing Executive Committee shall continue in the office until the first meeting of the incoming Executive Committee which shall be held within two weeks of the election and shall be called by the Chairperson of the incoming Executive Committee. The two Committees shall then meet and the outgoing Executive Committee shall hand over officially all records and files and monies of the Society to the incoming Executive Committee.

ARTICLE VI: DUTIES AND RESPONSIBILITIES OF OFFICE BEARERS

1. Chairperson
The Chairperson shall

1.1. Chair all meetings of the Society. In his absence, the Vice Chairperson or in the absence of both, any member of the Executive Committee shall preside;

1.2. Countersign all vouchers signed by the Treasurer;

1.3. Have the right to call meetings of the Society;

1.4. Have a casting vote at the meetings of the Executive Committee at which he presides.

2. Vice Chairperson
The Vice Chairperson shall:

2.1. In the absence of the Chairperson assume all the duties of the Chairperson;

2.2. Assist the Chairperson in the general administration of the Society;

2.3. Succeed the Chairperson in the event of the latter position falling vacant, assuming all duties, powers and responsibilities of office.

3. Secretary

The Secretary shall:

3.1. Carry out decisions taken by the Executive Committee;
3.2. Keep all correspondences, minutes of  meetings and records of all activities of the Society as the Executive Committee may decide;
3.3. Convene all meetings of the Society;
3.4. Prepare the annual general report of the outgoing Executive Committee;
3.5. Carry out any other duties which the Executive Committee may so decide from time to time;
3.6. Submit all relevant documents to the Head of Student Affairs as required by the regulations.
4. Assistant Secretary

The Assistant Secretary shall:

4.1. Assist the Secretary in carrying out his/her duties;
4.2. In the absence of the Secretary, assume all duties of the Secretary.
5. Treasurer

The Treasurer shall:

5.1. Collect all subscriptions and other monies due to the Society and shall deposit them with the Finance Manager of the University;
5.2. Keep record of all the income and expenditure of the Society and submit a full audited statement of the accounts of the Society at the Annual General Meeting;
5.3. Together with the Chairperson, sign all vouchers of the Society;
5.4. Pay all bills of the Society;
5.5. Maintain a petty cash not exceeding RM100/- at any one time.
6. Assistant Treasurer
The Assistant Treasurer shall:

6.1. Assist the Treasurer in carrying out his/her duties

6.2. In the absence of the Treasurer, assume all duties of the Treasurer

7. Committee Members
The Committee Members shall execute such duties as the Executive Committee may decide from time to time.

ARTICLE VII: SUB- COMMITTEES
The Society shall have the following Sub-Committees:

1. _________________________________________________________________________________________
2. _________________________________________________________________________________________
3. _________________________________________________________________________________________
ARTICLE VIII: MEETINGS
1. Annual General Meeting

The Annual General Meeting shall be held in the month of July of the calendar year. Notice of the Annual General Meeting shall be given to the members not less than ten (10) days before the date of the meeting.

2. Extraordinary General Meeting

The Extraordinary General Meeting shall be called on written application to the Secretary by at least one third of the paid-up ordinary members who shall state the reason for the application. Such a meeting shall be held within fourteen (14) days of application. Notice of such a meeting shall be given to the members not more than seven (7) days before the date of the meeting.

3. Executive Committee Meeting

Meetings of the Executive Committee shall be:
3.1. Ordinary Meetings to be held at such interval as may be directed by the Chairperson provided that at least one meeting shall be held every semester. The meeting shall be convened by the Secretary giving not less than seven (7) days notice of meeting.
3.2. Extraordinary Meetings are to be held when matters needing immediate attention arise, or when a written request for a meeting signed by not less than four members is received by the Secretary. The meeting shall be convened by the Secretary giving not less than three (3) days notice of meeting.
3.3. Any member of the Executive Committee who is absent from three successive Committee Meetings without submitting a reason acceptable to the Executive Committee shall cease to be a member of the Executive Committee.
ARTICLE IX: QUORUM 
1. General Meetings
1.1. One-third of the paid-up ordinary members of the Society shall form a quorum.

1.2. In the event of a quorum not being present, another meeting shall be called not earlier than five (5) days but not later than ten (10) days after the postponement when, irrespective of the number of members present, the business fixed for the previous meeting shall be considered. No alteration of the agenda shall be made during the period of postponement.

2. Executive Committee Meeting

Five members of the Executive Committee shall constitute a quorum.

3. Extraordinary General Meeting

Two-thirds of the paid-up members of the Society shall form a quorum at an extraordinary general meeting of the Society. In the event of the required number not being present, the meeting shall be cancelled.

ARTICLE X: VOTING

Voting for election of Office Bearers and auditors and at all meetings shall either be by ballot or by show of hands.

ARTICLE XI: FINANCE
1. The financial year of the Society shall be for one year extending from one Annual General Meeting to the next Annual General Meeting.

2. Source of Finance
Subscription

2.1 Ordinary Members shall pay RM10 per registration for each Society.
2.2 Ordinary Members who rejoin the same society at a different entry level may be exempted from the rejoin  

  fee or shall pay a rejoin fee of RM5.00 or RM10.00, based on the financial status of the society.  
2.3 Associate Members shall pay RM5 per registration for each Society. 

3. No sum in excess of RM50/- shall be expended without the approval of the Executive Committee.

ARTICLE XII: AUDITORS
1. Two Auditors shall be elected at the Annual General Meeting.

2. The duties and powers of the Auditors shall be:

2.1. To audit the Society’s income and expenditure prepared by the Treasurer at the end of the financial year and may from time to time audit the accounts of the Society as they may deem necessary;

2.2. To receive and inspect the inventory of the Society;

2.3. To inform the Executive Committee of any damage or loss of property belonging to the Society as soon as practicable.
ARTICLE XIII: ADVISER/ADVISERS
1. The Society shall have at least one Adviser who shall be formally appointed by the President of the University on the recommendation of the Registrar of UTAR.

2. The Adviser shall have the right to attend all the meetings of the Society and to give advice on the activities of the Society.

3. The Adviser shall be informed of all meetings and activities of the Society by the Secretary before these meetings are held by giving the same period of notice of meeting as stated in Article VIII.
