Date
: 1 August 2014

Ref
: UTAR/TTM14/001
Talent Time May 2014
Universiti Tunku Abdul Rahman

Jalan Universiti

31900 Kampar

Perak Darul Ridzuan

__________________

__________________

__________________

__________________

Through:

 Mr. Chiang Jeng Fong

Head, Department of Student Affairs 

Universiti Tunku Abdul Rahman 

Dear Sir/Madam,
SPONSORSHIP FOR UTAR TALENT TIME MAY 2014 

The Talent Time May 2014 Committee is organizing an orientation event “Talent Time May 2014, Bon Voyage”. The details are as follows: 

Date: 22nd of May, 2014 (Saturday)
Time: 7.15p.m. – 11.00p.m. 

Venue: Multi-Purpose Hall, Kampar Campus 

This event is to welcome the new students of May 2014 to UTAR. The objective is to create a friendly environment for the students to interact with each other so that they can adapt and adjust well to the university environment. 

To make the event a success we are looking for additional funds to meet the costs. We would like to appeal for sponsorship from your esteemed company and thereby contributing to the success of this event. This is a great opportunity for potential corporate sponsors to promote their brands, products and services as more than 300 students will be attending. The sponsorship can be in various forms to suit your marketing objectives. 

We express our gratitude for your generosity and anticipate a favorable reply from you. We would appreciate it if the reply slip is returned by fax or by hand on or before 23rd of April 2014. 
For further information, please contact: 
<name> <designation> <contact no.> 
<name> <designation> <contact no.> 
Thank you 
Yours faithfully, 
________________ 
<name> 
<designation> 
<name of event>
	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


____________________________________
Date : ________________

Ref: 
<name>
<designation> 

<event name>
Department of Student Affairs 

<UTAR address>
RE: SPONSORSHIP FOR THE UTAR TALENT TIME MAY 2014
We would like to confirm the following sponsorship for the UTAR Talent Time Event, May 2014 (please tick):
	(
	)
	*Sponsorship by Cash/Cheque:
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	RM
	
	*Cash/Cheque ( Cheque No.
	
	
	
	
	)

	
	
	
	
	
	
	
	
	
	*or / and
	
	
	
	
	

	(
	)
	*Sponsorship by items:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Items
	
	
	
	
	
	
	
	
	
	
	
	
	No. of units

	
	
	_______________________________________________________
	________________

	
	
	_______________________________________________________
	________________

	
	
	_______________________________________________________
	________________

	
	
	_______________________________________________________
	________________

	
	
	_______________________________________________________
	________________

	
	
	_______________________________________________________
	________________

	(
	)
	* We will send the above cheque/cash/items to the Department of Student Affairs,

	
	
	Universiti Tunku Abdul Rahman on
	
	
	
	
	
	
	
	
	
	
	
	
	

	(
	)
	* Please collect the above items/cheque/cash from
	
	
	
	
	
	

	
	
	(Contact No.
	
	
	) on
	
	/
	
	/____ at
	
	am/pm
	
	
	


	Signature
	:
	
	
	

	Name
	:
	
	
	

	Designation
	:
	
	
	

	Contact No.
	:
	
	____________________________

	
	
	
	
	
	Company’s Stamp


*Delete whichever is not applicable.
