UNIVERSITI TUNKU ABDUL RAHMAN
KAMPAR CAMPUS
<NAME OF CLUB/ SOCIETY>

BUDGET FOR <Title of event>
Date: __________                Time: __________                Venue: __________
	Particulars
	Note
	Amount

(RM)

	INCOME
	
	

	Collection of fees
	N1
	xx

	Sponsorship
	
	xx

	Subsidy from society account (subject to the nature of event)
	
	xx

	Subsidy from UTAR (only for Orientation Programme)
	
	xx

	Total Income
	
	xxxx

	
	
	

	EXPENDITURE
	
	

	Secretariat
	N2
	

	Publicity Department
	N3
	xx

	Public Relations Department
	N4
	xx

	Programme Department
	N5
	xx

	Decoration Department
	N6
	xx

	Sponsorship Department
	N7
	xx

	Logistic Department
	N8
	xx

	Technical Department
	N9
	xx

	Miscellaneous Expenses
	N10
	

	Total Expenditure
	
	xxxx

	Surplus/(Deficit) to be deposited into/(claimed from) society account
	
	xxx


Prepared & submitted by,                            


Reviewed by, 
___________________
___________________ 
___________________

(………Name………)
(………Name………)
(Mr./Ms. ..…Name…..)
Organising Treasurer

Organising Chairperson
Advisor/ Co-advisor
Checked by,


Approved by,
___________________
___________________

(Mr./Ms. ..…Name…..)
(Mr./Ms. ..…Name…..)

DSA Officer-in-charge
Head of DSA
Note:

1) Collection of fees
	Particulars
	Fees per person (RM)
	No. of Participants
	Total (RM)

	Members
	xx
	xx
	xx

	Non-Members
	xx
	xx
	xx

	Total
	
	
	xxxx


2 – 10) Departmental Expenses

	Particulars
	Cost per unit (RM)
	Quantity
	Total (RM)

	Printing
	xx
	xx
	xx

	PA System
	xx
	xx
	xx

	Stationery
	xx
	xx
	xx

	Souvenir
	xx
	xx
	xx

	Total
	
	
	xxxx


** The cost per unit should be standardizing in every departments. 
** The items/expenses involve huge amount of budget was required to attached at least 3 quotations from companies. 

Additional information: 

1) All the amounts in RM should in 2 decimal points. 

2) Note is refer to the explanation of the particular items

3) The particulars of budget are subjected to add or cancel according to the needs of the events.
4) The calculation of Mileage Claim is km*RM0.40. 
