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UNIVERSITI TUNKU ABDUL RAHMAN
KAMPAR CAMPUS
<NAME OF CLUB & SOCIETY>
PROPOSAL FOR <EVENT’S NAME>
1. Introduction
Event Description: 

Date:

Time:

Venue:
Targeted Participants: 
2. Objective:
1)



2)


3)
3. Organising Structure:
      3.1 Organising Committees (subject to change)
	No.
	Position
	Name
	Student ID
	H/P No.

	1
	Chairperson
	
	
	

	2
	Vice Chairperson
	
	
	

	3
	Secretary
	
	
	

	4
	Treasurer
	
	
	

	5
	Auditor
	
	
	

	6
	Auditor
	
	
	

	7
	Committee member
	
	
	

	8
	Committee member
	
	
	

	9
	Committee member
	
	
	

	10
	Committee member
	
	
	

	11
	Committee member
	
	
	

	12
	Committee member
	
	
	

	13
	Committee member
	
	
	


4. Job Scope and Responsibilities: 
5. Departmental Proposal:
   5.1 Programme Department
   5.2 Publicity Department

   5.3 Decoration Department
   5.4 Logistic Department
   5.5 Sponsorship Department
   5.6 Public Relations Department

   5.7 Technical Department
6. Budget for <event’s name>

(please refer Budget format)
** The contents of proposal is optional, it could variety according to the nature of the event.
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